Checklist for Making Arrangements to Visit Campuses

The college selection process is both exciting and nerve-wracking. Putting time into planning your campus visits can take a lot of tension out of the process. Here are some suggested steps, arranged as a checklist. 

Planning Your Visits 

______ Check with your high school about its policy for taking time off to visit campuses. Work within the policy and your parents' time off. 

______ Plan with your parents how many schools you can see in one trip. Visiting no more than five schools in three days is a good rule. If any schools on your list are within an hour or two from home, see those in day trips. 

______ Figure out driving distances between schools and which schools make the most sense to visit on the same day and during the same trip. Work out the logistics, and then make hotel or motel reservations, so you will know you will have a place to stay. 

______ Check your research for each college and university to see if you need an interview. Try to schedule your interview with your first choice school after you have had a few other interviews, so you will be familiar with the interview situation and feel more confident. 

______ Use the Email the School or Instant Inquiry feature on your My Search List home page to ask for directions, or check the college catalog and the college's Web site for directions. 

______ Go over the directions with a map before you set off on your trip. If you are flying, rent a car ahead of time and figure out the driving time from the airport to the school or to where you are staying if you are flying in the night before. Figure in time for getting stalled in traffic and getting lost--regardless of how good the directions are. 

Calling to Set up a Tour and an Interview 

______ Call the college or university to set up an appointment at least 60 days before you plan to visit. Have your list of two or three possible dates and your questions ready. The sooner you call, the greater the likelihood that you will get the date you want. Depending on the size of the college or university--the bigger the school, the more departments--call the campus visitors center, information services officer, or the admissions office to set up your tour. 

______ If you make your tour arrangements through the visitors' center or information services office, you will still need to call the admissions office to set up your interview. 

______ In addition to the regular tour, ask if you can visit classes or see the labs or the sports facilities--whatever is important to you. 

______ Ask if you can speak with professors in your major, students who share your same interests, or a coach for your sport--whatever person or group will give you the best information about what is important to you. You may need to make calls to particular departments to arrange appointments with professors and students, to the office that handles student activities to set up meetings with advisers and students from organizations, and the athletic office to contact a coach. 

______ If you are interested, ask if you can stay overnight in a dorm and be paired up with a student who has completed at least one semester at the school. 

______ Ask to be sent a campus map and directions, if you can't find them on line or in the college's catalog. If you will need overnight accommodations, ask if the person can suggest any places to stay. 

Confirming Your Appointment 

______ The week before your appointment, call to confirm. 

______ Be sure that you have your list of questions—and your directions—when you leave for your visit.

After the Interview 

______ Write thank-you notes to your interviewer and anyone else you met with formally, such as a coach or a professor. 

______ If you spoke with any students and traded e-mail addresses, send an e-mail thank you. If you apply and are accepted to this college or university, this student will be someone you already know when you arrive on campus. 

